GUARDIANSHIPS

REQUIREMENTS OF NS AND OTHER
INFO




REQUIREMENTS — ANNUAL REPORT

Annual report -- What to file, when to file, how to
file.

What to file depends on the type of guardianship —

GA, DD, GM, LG, JG.




WASHTENAW COUNTY PROBATE COURT

101 E. Huron Street, PO Box 8645
Ann Arbor, Ml 48107-8645
(734) 222-3072
Fax: (734) 222-3019

File name: In the matter of Molly Smith |
File number: 17-000X3X-GA
Guardian(s): Audrey Smith

Date that letters of authority were issued: 01/05/2017
FILING DEADLINE

Annual reporting period: 01/05 to 01/05

First Annual Report (form PC 634) and Proof of

02/
Service (form PC 564) is due by: 03/02/2018

Annual report is due every year by: 03/02 (March 2)

If there are two guardians, both must sign the report.

A proof of service form (PC 584) is required to be filed with the Court along with the completed annual report.
You are required to mail or hand-deliver the completed annual report to “interested persons”. These include
the ward, the person who has principal care and custody of the ward, the ward's spouse and adult children or,
if no adult children are living, the presumptive heirs of the ward. Listing the names of the people whom you
gave a copy of the report shows the Court that people entitled to the report received it.

You must notify the probate clerk’s office within 7 days if you move and within 14 days if the ward moves. If
the ward passes away, you must notify the court within 14 days.

Court forms may be identified by their number, located at the bottom of each form's first page (e.g. PCG654).
Completed forms can be mailed to the address at the top of this form or hand-delivered.

If you fail to comply with Court requirements, you can be held in contempt of Court and/or your authority can be
terminated.

RESOURCES FOR REPRESENTATIVES
Frobate clerk’'s office phone number is (734) 222-3072.  (Clerks cannot give legal advice.)
Trial Court Website: www. washtenawtrialcourt.org
Washtenaw County Bar Association Lawyer Referral Service number is (734) 996-3229.

Michigan Legal Help: http//michiganlegalhelp.org
Assistance with forms. including their purchase, may be available at the Legal Resource Center (¥34) 994-0160




WASHTENAW COUNTY PROBATE COURT

(734) :
< (734) 222-3019

[File name: In the matter of Molly Smith
File number:  17-000X2XX-DD
Guardian: Audrey Smith (standby is Sofia Smith)

Date that letters of authority were issued: 01/05/2017

FILING DEADLINES

Annual reporting period: 01/05 to 01/05 (January 5)

First Annual Report (form PC 663) is due by: 03/02/2018

Guardianship expiration date: 01/03/2022

Annual report is due every year by: 03/02 (March 2)

If there are co-guardians, both must sign the report that is submitted or submit a report individually. Any
designated stand-by guardian must sign the form indicating whether or not he or she is willing to continue to
serve in that capacity.

You must notify the court within 7 days if you mowve and within 14 days if the ward moves. If the ward passes
away, you must notify the court within 14 days.

Court forms may be identified by their number, located at the bottom of each form's first page (e.g. PC 663).
Completed forms can be mailed to the address at the top of this form or hand-delivered.

If you fail to comply with Court requirements, you can be held in contempt of Court and/or your authority can be
terminated.

RESOURCES FOR REPRESENTATIVES
Probate clerk’s office phone number is (734) 222-3072. (Clerks cannof give legal advice.)
Trial Court Website: www washtenawtrialcourt. org
Washtenaw County Bar Association Lawyer Referral Service number is (734) 996-3229.
Michigan Legal Help: http://michiganlegalhelp.org
Assistance with forms, including their purchase, may be available atthe Legal Resource Center (734) 994-0160
Forms can be found at hitp Aicourts.mi.govadministration/scacforms or www. washtenawtialcout ong .




WHAT TO FILE

The forms all have
numbers in a lower corner
of first page — e.g. “PC
634",
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ANNUAL FILINGS — FORM NUMBERS

GAs — PC 634 and PC 564

DDs — PC 663

GM/LGs - PC 654

JG - JC 94 and JC 12a




OPTIONS FOR FINDING FORMS

hitp://courts.mi.gov/adminstration/scao/forms

Some forms can be found at
Www. washtenawitrialcourt.org

You can google “michigan scao pc [form number]”

You can copy the forms in your bundle.



http://courts.mi.gov/adminstration/scao/forms
http://www.washtenawtrialcourt.org/

REPORTING PERIOD & FILING DEADLINE
(WHEN TO FILE

Approved, SCAC JIS CODE:LOG

STATE OF MICHIGAN

PROBATECOURT LETTERS OF GUARDIANSHIP
COUNTY OF

In the matter of _

TO: Mame and address Guardian’s ieephone no.

- Youhave been appointed by will or other witnessed writing [ by the court  as
guardian of the individual named above.

Type of guardian (full, imited, temporary, etc.)

- Having filed an acceptance of appointment, you have the care, custedy, and control of that individual:
a. together with all authority and responsibilities granted and imposed by law.

Oe. except as follows:

[[e. asto the following powers and responsibilities only:

3. These letters of guardianship expire on
Date

Date
ATOMEY name (Type or paini)
“Adoress
Tity, state, Zip " Telephona no.
ENOTICE OF DUTIES ON SECOND PAGE

| certify that | have compared this copy with the original on file and that it is a correct copy of the whole of such original, and on this
date, these lefters are in full force and effect.

Date Deputy probate ragistenicierk

USE NOTE: If this form Is being filed In the circult couwrt family division, please enter the cowt name and county In the wupper left-hand comer of the fom.

Do mot write below this line - For court use only

MCL 3301531, MCL 700.5103, MCL 700.5214, MCL 700.5215(1), (g). MCL 700.5314{ el
PCE33 (9712) LETTERS OF GUARDIANSHIP MCL 700.5417, MCR 5.202, MCR 5.402(0'). MCR 5.405{C). MCR 5.405{A). MCR 5.409




DUE DATES, CONTINUED

For example, if your letters of guardianship were signed
on March 24, your reporting period runs from March 24 to
March 24 the following year. Your report is due no later
than 56 days (8 weeks) after the end of the reporting
period. In this example, it is due every year between
March 24 and May 19.

We can adjust your reporting period. (There are limits.)

If you submit a late report, the reporting period does not
change. We cannot allow for a reporting period of
greater than one year.




ANNUAL REPORT, CONTINUED
(HOW TO FILE)

If there are two guardians, both must sign a single report or each
submit his or her own report.

Forms should be mailed (first-class mail) or brought to the address

Oon your cover sheet —

Washtenaw County Probate Court
P.O. Box 8645
101 E. Huron St.
Ann Arbor, Ml 48107-8645




OTHER REQUIREMENTS/ INFORMATION

If the ward moves out of the county, the case may fransfer to the
new county. If the ward moves out of the state, we will give you
time to establish guardianship in the new state.

Wherever you move you must notify us of any address change
for you (within 7 days) or the ward within (14 days).

If the ward passes away, we will close the case after you send us
a copy of the death certificate.




EXPIRATION OF LETTERS

Your letters of authority likely have an expiration
date. The letters are proof of your authority. The
Court will provide certified letters with extensions in

one-year increments upon request and payment of
$12.

Even if your letters are expired, your authority
continues unless the Judge has issued an order
ending it.

The request for extended letters will be granted if an
acceptable annual account is on file.




EXPIRATIONS

Appioved, SCAD SECOE: OAS

STATE OF MICHIGAN
PROBATE COURT
COUNTY OF

Approved, SCAQ JIS CODE:LOG
ORDER REGARDING APPOINTMENT OF ) STATE OF MICHIGAN FILEND.

BLARDIAN OF INCAPACITATED INDIMIDUAL PROBATECOURT LETTERS OF GUARDIANSHIP

COUNTY OF

In the matter of _

In the matter of _

[T CFe C |‘.--= Taien o o Incacedmey Ineg ol

Name and adcress Guardian's teleghone no
1. Danz of hearng: Judge:

THE COURT FINDS:

2. Notice of heanng Was given to or walved by 3il Insrested persores.
[13. The Indwidial ks not in nesd of a guandan.
_-l Lﬂm'ﬂED’wmﬂTdEﬂfa‘ﬂ[ﬂTﬂrdﬂgE{ﬂ“ﬂE e Individusl named abowe, by reason of
] mental liness [ mental defciancy [Jchronic use of drugs
[l chranic ioseation Cpnysieal Biness or dsatiity omer: ) ) B
|5 Impaired 1o the extent of Iacking suMclent Lnderstanding o capacity o make or communicate Informed deciskons andIs an . Youhave beenappointed by will or other witnessed writing [] by the court as _
Incapachated Ingvidual. guardian of the individual named above. Type of guardian (full, kmited. temporary. etc.)
. Upon the presentaion of clear and corvinging evidence, appoirmiment of & guardian s necessary 35 a means of providng
contiruing care and supandsion of the Indvidual. . Having filed an acceptance of appointment, you have the care, custody, and control of that individual:
. The Indvidual s [Jpartialy [ioialy withoul the capacty to care for himseitharsel.
. There is no COMP=TEnt, SUILINIS person willng 1 3Ct 35 guardan, and the anpointment of 3 professional qUamlan |5 I the
best intarests of Mie aduil. A bond must be Sled.
. Financial proteciion Is required for the Indhvidual.

a. together with all authority and responsibilities granted and imposed by law.

[b. except as follows:

TS ORDERED:
" d
o ]?EDEH:IM for appointment of quardlan s Ulganizd. Henied on the mertis. m'h“mwmare [lc. asto the following powers and responsibilities only:

" M (v o gty

ArkSien Sy Hale F-7 Tubinstar i
Isappairmag Clomited [Ine  guardian of the acut and shail quality by Tling an acceptance of appointment. 3. These letters of guardianship expire on 5
Bond at & must be Tled. e
The guartian s not pErItied 0 act Ut IETers of gUartlanship ane Issust. ANEr qualtcation, e gUandian shall Compry Wit
all refevant requirements under helaw. Date
1. Uipon 3cntanaa of Sppointment, e JUardian shall petition for the appolriment of 3 CONGENVEIor or for anaiher protective
orderurdarMCL 700.5401 & 56 I —
12. Thelimited guardan shall hawve only the following powers: Y - =

Address
If:3 guantan 5 appointed, Me Michigan Department of State Pollos shal Immedaisly emar e legally Incapactated ]
Inglvidual's identifying Infonmaion Inthis court order onthe law enforcement Infonmaton network. City, state, zip Telephons no.
14. ITIS FURTHER ORDERED:
SEENOTICE OF DUTIES ON SECOND PAGE
_—— - | certify that | have compared this copy with the original on file and that it is a comect copy of the whole of such original, and on this
date, these letters are in full force and effect.

By rarme (Trpm of prt)

Date Deputy probate registericert
At F ET)

[P ———————— USE NOTE: Ifthis form is being fled in the circuit court famiy division, please enter the court name and county in the upper left-hand comer of the form

Do not write below this line - For court use only

908, WCL 700 5 WL TO0 508, WCL TO0 8313 MOL

908, WCL T &
PCE (810 DHDERRBGMIJMGAPPO!NTME‘ITOFGJARDM.NCFINCAP!AGTATEDIHDI\HDUAL




EXPIRATIONS

= 5EA0 1S CODE- LOG
STATE OF MICHIGAN

PROBATE COURT LETTERS OF GUARDIANSHIP OF _

INDIVIDUAL WITH Y]

PMENTAL DISABILITY

In the matter of -, an individual with 5 developmental cisability

artial guardian O estate
¥ou have been appointed and have qualified as ~ | plenary guardian  of the ?Z person of the individual

named above. By this instrument you are granted authority to perform all acts permitied or required by statule, court rules, and
arder of this court unless limited below.

"E' The guardian's authority is Emited to those acts specifically sst forth below: 2 ¢ L 08
F S den A PrecamentT | Mo .

A/\\/m/

The erder appointing you as guardian expires an

Telaphons
SEE NOTICE OF DUTIES ON SECOND PAGE

| cartify that | have compared this copy with the original on file and thal it is a cormect copy of the whale of such original, and on this
date, these letters are in full forcs and affect.

Bam Dwouly prosale egstericlkn

Do nat write below this kine - For court usa only

MCR 5.202. MCR 5.402{D}
pcesz (1007} LETTERS OF GUARDIANSHIP OF INDIVIDUAL WITH DEVELOPMENTAL DISABILITY

L 10, There is no qualfied, suitable individual or agency willing to act as guardian and the appoiniment of an agency directly
providing services ta the indkvidual is necessary at presant,

11, A reasonable effon was made to orally inform the individual of hisiher right 1o request the guardianship to be dismissed
or modified at any lime. A written nofice of these rights was alsa served on him/her.
12. Other:

ITIS ORDERED:
13. The petition is

Bdeass

isappointed
[l imcividual
[la. plenaryguardianofthe [ |estate until further order of the court

lan acceptance of appainiment
and shall qualify by filing bond in the amount of $

gl for the termaf yoars = S /éé_

b. partial guardian of the estate

[ &n acceptanca of sppainiment,
and shall gualiy by fiing [la band in tha amount of § , and shall have anly the follawing powers

WVCdI-\(—fT-rc s.deatel s Pletemenl
wedicel, £ nrenccl = I,ng\'

The individual retains l legal and ivil rights axcep! thase which have bean specifically granted to the partial guardian,
After qualification, the guardian shall comply with all relevant requirements under the law.

15. The guardian is authorized to execute an ication 1o admit the individual ad above to

Address E ‘Siaie. ‘wephone ma. |

appoi iy guardian. |
sipuatian during the absence and
Lan accaptance of appoinimant
bond in the amount of &
and shall assums the d duties of the

incapacily. o resignation of theinitial an
the inilially app guardian, an shall file

Wiomay name fiype or gl

Address




GUARDIANSHIP INVESTIGATIONS

By law the Court is obliged to arrange visits with
many of our wards (“review the case”). The Court
may conduct additional reviews of any type of
guardianship.

When a scheduled review is due, we will nofify you
by letter that an assigned (hamed) investigator will
confact you.

Court employees or adult volunteers from the
community do the investigations.




The investigator will review the court file, ask you
and/or any co-guardian questions about the ward,
and visit the ward where he or she lives.

You will receive a copy of the report and any court
order that is issued. Occasionally, a hearing may
be set to address a particular issue raised by the
investigation.

(You have 1o file your report even if we have just
done an investigation.)




SPECIFICS ror GM/LG GUARDIANSHIPS

An investigator will visit a minor every year until he or she is 6.

Not including visits, you must have Court approval before you send
the child back to a parent or place them with someone else.

You must arrange at least one dental check- up for the ward per
year and document the dental visit(s) and any medical
appointments in the report.

Ends automatically when ward is 18.




SPECIFICS rFor DD GUARDIANSHIPS

Stand-by guardians must sign the
annual report.

Most DD guardianships ends automatically after 5 years. That date
will be on your order/ letters. You must file a petition to have your
letters extended several weeks before they expire.




SPECIFICS For GA GUARDIANSHIPS

Investigator will come out after the first year and every three years after.

You must visit the ward at least once in every three month period and
document these contacts.

Before you execute or reaffirm a "DNR™ order, you must discuss that with the
ward to the extent possible and also with his or her physician. (See item 5 on
the annual report form.)




GA & JGs - PROOF OF SERVICE REQUIREMENT

By courf rule, you must give a copy of your annual report
to specific people (see your instructions sheets for the

list).

You can send him/her a copy of the report by ordinary
first-class mail or you can simply hand-deliverit. The
ward is always an inferested person, regardless of his or
her condition.

To show us that you gave out the necessary copies, you
must file a “proof of service” form along with your report.

The people who are sent or handed a copy of your
report do not need to sign anything.




STATE OF MICHIGAN
PROBATECDURT

PROOF OF SERVICE
COHUINTY OF

In the: m; of

1. Titles of the papars served or malled: _

2. Accomding senad by first-giass mal ey
Cerh

the papers desoribed above on:

S ey of retum receigd asced)

LDt afvd Tirrm

4. After diigent search and Inquiry, | R unabie to find and sanse the Tollowing Imteresied persons. | ay
nerEOns oy oublication. Attached are conles of fom PC

| dediare .l"I!hE"'t"IEFIT_'{'EiﬂE ']Lrp' that lrlE-F w0 of Bardoe nas besn aamined E-:r' me and that tents are e othe best
of ny Indarmation, knoatedge, andbelist.

USE ROTE:

Do st veri: B

PC S84 (ohcy PROOF OF SERVICE 1, MG 5 04 8), WCR




FOR HELP!

Probate Court Clerk’s office -- (734) 222-3072 (We can’t give
legal advice but we can give some procedural information;
we can also schedule a 20-minute free session with an
attorney)

Legal Resource Center— (734) 994-0160 (limited hours)

Washtenaw County Bar lawyer referral service — (734) 996-3229
($30 for 30 minutes)

www.michiganlegalhelp.org



http://www.michiganlegalhelp.org/

